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PURPOSE 
 
These guidelines are established to assist Fire Prevention personnel with the management of material safety data 
sheets (M.S.D.S.), hazardous material information forms and the classification of occupancies which use, store or 
dispense hazardous materials. 
 
The Fire Prevention Division by agreement with the City of Tempe Development Services Department establishes 
the occupancy classification for those facilities which may be hazardous due to the use, storage or dispensing of 
hazardous materials or may conduct processes such as woodworking, welding and cutting, etc. which may 
require a hazardous occupancy classification (currently based on the International Building Code, 2003 Edition). 
The Fire Prevention Division requires businesses to submit a hazardous materials inventory statement and 
material safety data sheets for their process or stored chemicals.  Additionally, the hazardous material inventory 
statement provides for the identification of hazardous processes, equipment and procedures. 
 
PROCEDURE 
 
Upon submittal by a business for occupancy classification, a Fire Inspector shall review the hazardous materials 
information form for completeness.  Secondly, the chemical inventory should be reviewed and the chemicals 
segregated into the appropriate classes, i.e., flammables, combustibles, corrosives, etc.  After completing this 
step, the Inspector should verify that each chemical on the inventory list has a corresponding M.S.D.S.  The next 
step is to compare the quantities of the various chemical classes on the inventory to the exempt amounts listed in 
the International Building Code, 2003 Edition.  If a business has a chemical inventory above the exempt amounts 
in the inspector assigns the proper occupancy classification to the business.  These occupancy classifications are 
found in the International Building Code, 2003 Edition as well as the International Fire Code, Chapter 2, 2003 
Edition.   
 
After assigning the occupancy classification on the hazardous materials inventory statement the Inspector signs 
and dates the statement.   The original statement and M.S.D.S. are retained by Fire Prevention and a copy of the 
completed statement is forwarded to the Development Services Department for their review and final assignment 
of the occupancy classification on the certificate of occupancy for the building. 
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